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Overview

Integrating SalesPad Desktop with Square allows you to run credit card transactions from within SalesPad
Desktop and greatly enhances the user experience with electronic payment processing.

Square moves the point of entry, storage, and transmission of credit card information and other data away from
SalesPad Desktop and into a secure cloud location.

The process is simple: SalesPad Desktop sends transaction information to Square who then processes this
information and sends back the necessary information to create/edit/delete a payment in SalesPad Desktop and
Microsoft Dynamics GP.

Settings

In SalesPad Desktop, go to Modules -> System -> Settings, and filter to ‘Square’:

P Settings X

TlcClose | bl Save | [ Export Settings | Ml Import Settings @ Export Settings List
Filter:
square sancbox

k)

¥ Square - Sandbox

Sguare Application 1D sandbox - sqiidb-iLISILHISvija 2Y X pHcSe

Square Application Secret Rk EEE

Souare Redrect URL hittpz/ f127.0.0.1 [ squarecallback
General

Credit Card Type Mappings - Mapping of Credit Card Types to Dynamics. Supported Types: AmericanExpress,
Discover, MasterCard, and Visa. Defaults to: 'American Express:AMEX; Discover:DC; MasterCard:MC; Visa:VI;
SQUARE_GIFT CARD:Gift_Card'.

Default Wallet Selection - Sets the default wallet selection on the Square Payment tab.

Include Authorization When Calculating Default Amount - When true, SalesPad will include existing
authorizations when calculating the default amount for new Square transactions.

Square Environment Type - Determines if a sandbox or a production environment should be used. Defaults to
Sandbox.

Permissions

Allow Authorize - Allows a user to authorize a payment on sales document.
Allow Capture - Allows a user to capture a payment on a sales document.
Allow Charge - Allows a user to charge a payment on a sales document.

Allow Create GP Payment - Allows a user to create a GP payment on a sales document for an existing Square
transaction that was not written to GP.

Allow Credit - Allows a user to credit a payment on a sales document.
Allows Over-Charge - Allows a user to make a payment greater than the remaining document total.
Allow Terminal Charge - Allows a user to charge a payment on a sales document using the Square Terminal.

Allow Void - Allows a user to void a payment on a sales document.
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Square Terminal
Allow Tipping - When true, terminal checkout will allow tipping. Defaults to false.

Checkout Attempts - The number of attempts SalesPad will perform when sending a checkout request to the
Square Terminal before canceling. Defaults to 10.

Checkout Duration - The duration, in minutes, after which the terminal checkout will be automatically canceled
by Square. Defaults to 5.

Checkout Polling Frequency - The frequency, in seconds, that will be used when polling the Square Terminal to
determine checkout completion. Defaults to 3.

Show Checkout Cancellation Reason - When true, SalesPad will show a cancellation reason message after
terminal checkout is canceled. Defaults to false.

Skip Checkout Receipt Screen - When true, the Square Terminal will skip the receipt screen during checkout.
Defaults to false.

Square Configuration

Square configuration in SalesPad is done entirely in Settings. There are two categories: Sandbox and
Production. Sandbox is mainly used for testing purposes and Production is used when you are ready to go live
with Square. The majority of the information that goes into these settings comes from Square.

First, open the Square Developer Dashboard and create a new application using the ‘+’ in the Application
section of the webpage. If you are new to Square, you will need to register first before you can access the
Developer Dashboard.

X Create An Application

Application Name

SalesPad Desktop

Each application provides a unigue set of APl keys and configuration settings

Give your application a name and click "Save".


https://developer.squareup.com/apps

Applications

Each application provides a unigue set of API keys and configuration settings needed for making requests

to Square APls.

SalesPad Desktop

App ID: sqlidp-XuxviQEqllvDZZV5dpes.

From here open the application. Across the top, you will see a toggle for 'Sandbox' and 'Production'. Leave it in
"Sandbox" for now.

Click the OAuth menu option on the left side of the page.

Sandbox Production

OAuth

Before your application can access a Square merchant's data, the merchant needs to give yvour application
permission. The Square API uses the OAuth 2.0 protocol for this purpose. This is the same method that
services like Twitter and Facebook use to let applications post on your behalf. Read more about using

OAuth with the Square AP

Sandbox Redirect URL

http://127.0.0 1/squarecallback/

Sandbox Application ID

sandbox-sqOidb-iLI9ILHISvfja2YXpNchiw

Sandbox Application Secret (%)

R R E R RS Show

You will be presented with a page similar to the screenshot above. Copy the "Sandbox Application ID" value from
the box, in SalesPad go to Settings, and filter for ‘square sandbox’. Paste the value into the Square Application
ID setting. Be sure you are under the ‘Square - Sandbox’ category. Do the same for the Square Application
Secret (you will likely need to click "Show") and paste it into the Square Application Secret setting in SalesPad



under the ‘Square - Sandbox’ category.

The Sandbox Redirect URL needs to be a URL that is listenable by SalesPad. By default, SalesPad listens on the
http://127.0.0.1/squarecallback/ URL but this can technically be whatever you would like. The only stipulation is
that whatever is set in Square needs to also be set in SalesPad. If you've changed the URL, be sure to update the
setting in SalesPad as well.

Once all of this is complete, click "Save" in Settings and now you're ready to get an access token.

In your browser, go back to the Square Developer Dashboard and click "Open" on a Sandbox Test Account. It is
likely labeled as ‘Default Test Account’ but it could be named something else. This will log you into the account.
This is required when using Sandbox Mode and attempting to get an access token. In production, this is not
required because you will be prompted to login every time.

Now make sure that SalesPad is running as a Windows Administrator and then go to Settings and click the
ellipses button in the Square Application Access Token setting (make sure you're using the ‘Square - Sandbox’
category). A browser will open asking you to accept the privileges for the SalesPad Desktop application. Click
"Yes". You should now see a message saying everything was successful.

@F Settings X
TlClose bl Save | @ Export Settings | Wl Import Settings @ Export Settings List
Fiter:
SOUaNE & viromment
o 2]
* Square - General
Square Emdronment Type Sandbox

The last thing you need to do is make sure that the Square Environment Type setting is set to Sandbox. After
confirming this, go ahead and click "Save".

You are ready to begin processing test transactions through Square in SalesPad Desktop!
When you have completed testing and are ready to begin using Square in Production, you simply need to go back

to the OAuth menu again for the application you created in Square Developer Dashboard and switch the toggle
from Sandbox to Production.

After moving from Sandbox to Production, simply repeat the process above but for the Production settings. Be
sure to switch the Square Environment Type setting to Production when you're finished.

Revoke A Square Access Token

In the event a Square Access Token needs to be revoked from the Square Production or Sandbox settings follow
the steps below:

1. Navigate to Settings and filter on "Square Token"
2. Hold down the CTRL and SHIFT keys on your keyboard and left-click the ellipses "..." button for the
Application Access Token (Production or Sandbox) you wish to revoke.

Allow Terminal Charge Groups:Admin CT R L E S H I FT

Allow Void Groups:Admin

) Left=Click "

Square Application ID 1] D H RN

Square Application Secret *EEEEEES

Square Payment Page URL https:/ [square.cavallo.dev/

Square Production Account Via Currency ID

Square Redirect URL hitp://127.0.0.1/squarecallback
~ Square - Sandbox

Square Application Access Token e

Square Application ID 'HD BN EBDE T EEE |

Square Application Secret rermnme

Square Payment Page LRL https:/ /square.cavallo.dev/

Square Redirect URL http://127.0.0.1/squarecallback

Square Sandbox Account Via Currency ID
v Square - Terminal
Allrw Timnina Fales

3. Confirm that the Square Token should be revoked by selecting Yes or cancel the process by selecting
No.
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Filter:
square token

on 4 ‘ ! Confirm X
v Square - General
Square Check Access Token
v Square - Production
Square Application Access Ti
v Square - Sandbox This process is irreversible,
Square Application Access Ti

Revoke all access codes for SalesPad?

Yes No

Sales Document Payments

Overview

The Square Payments tab found in the Sales Document Payments screen is used to process authorizations,
charges, and credits. It also allows users to void authorizations when required.

Security

In SalesPad Desktop, go to Modules -> System -> Security Editor, and make sure the Sales Document Payments
plugin is enabled:

Security

& Select All | = Select None - Copy From... Search

Acc... | Mame

| ' #fc sales document payments

¥| Sales Document Payments™

x| [of| Contains([Mame], 'sales document payments’) | =

Sales Document Payments

w HMisc
Allow Authorization Deposits True
Allow Authorize True
Allow Charge True
Allow Decrypted Credit Card Lookup True
Allow Manual True
Allow Remove Cash/Check Payments True
Allow Remove Manual Payments True
Allowed Payment Options Payments_And_Deposits
Allows Paylinks False
Auto Reduce Cash Payment False
Available Processors *
Can Change PayFabric Card After Authorization False
Can Edit Manual Payments True
Default Checkbook ID
Enable Credit Card Payments True
Enable Manual Card Selection in PayFabric plugin False
Enable PayFabric Payments True
Enable Square Payments True

The access security for this tab is controlled by the Sales Document Payments security found in the Security
Editor. Within this security, the Enable Square Payments sub security must also be enabled.



The majority of the permissions within this tab are controlled through the settings defined above. Most of these
can be defined per security group, allowing them to be used much like a security would.

Using the Screen

Payments
Payments
© Payments for ORDER ORDST3899 - DEPOSITS: 5.00 Document Total: 13.58 amount Remaning: [ TTTHESE
[ PayFabric: 0.00 [ 5, Credit Card: 0.00 [ CashjCheck: 0.00 | Gift Certificate: 0.00. [£] Square:5.00 |
Actans
Mew Auth | | Mew Charge Payment (@) Deposit Wallets: | 1111 W Amount: $8.58
Line Transactons
W Credit
ransacton Type Card Name Card Mumbeer Amount | Transaction ID Transacton Created By
Charge VISA 1111 5.00 VisORYO4dfTing AmBNodZXBFmTZY 2:25:58 PM jescob. peacodk
Close
New Auth

The New Auth button is used to create a new authorization. Before clicking the button two things should be
checked: Wallet and Amount.

You can use the wallet dropdown to choose any existing wallet for the user or choose ‘New Wallet’ if you need to
create a new wallet for a new card. If you choose ‘New Wallet’ you will be redirected to a webpage where you
can enter in the card information.

This information will be used to create a new wallet for the customer and will automatically be used to create
the authorization.

The Amount field is used to determine the amount that will be used to create the authorization. The new
authorization will appear in the Line Transactions grid.

New Charge

The New Charge button is used to create a new charge. Before clicking the button three things should be
checked: Wallet, Payment Type and Amount.

You can use the wallet dropdown to choose any existing wallet for the user or choose ‘New Wallet’ if you need to
create a new wallet for a new card. If you choose ‘New Wallet’ you will be redirected to a webpage where you
can enter in the card information.

This information will be used to create a new wallet for the customer and will automatically be used to create
the authorization.

The Payment Type will determine what type of Gp payment will be created. For invoices, the only selection will
be Payment but on an Order you will be able to choose between Deposit or Payment.

The Amount field is used to determine the amount that will be used to create the authorization. Once a charge is

complete, a charge transaction will appear in the Line Transactions grid and a payment will be created for the
document.

Capture



This button will only be activated when an authorization line is selected in the Line Transactions grid. Using this
button will capture the full amount authorized. Only the full amount authorized can be captured because Square
does not allow partial captures.

Void

This button will only be activated when an authorization line is selected in the Line Transactions grid. Using this
button will void the authorization and it can no longer be captured.

Credit

This button will only be activated when a capture or charge line is selected in the Line Transactions grid. When
clicking this button, you will be presented with a prompt to determine the refund amount. Once you've
determined the amount, click OK and the card will be refunded for the amount.

When complete, a Credit type line will appear in the Line Transactions grid and any payments on the document
will be reduced by the specified value. If you are doing this on a Return, a credit type payment will be applied to
the return for the amount.

Note: If a return or credit is made on a transaction directly from Square, this will not be synced back to
SalesPad. If you intended to process a return or credit, be sure to process the Square transaction via SalesPad.

Counter Sales

Overview

Counter Sales is a quick order entry system that is useful for walk-in customers or off-site sales.
For more information on the Counter Sales screen, please see the documentation: Counter Sales
Using the Screen

Taking Square payments during checkout in Counter Sales functions the same as taking payments on the sales
document entry screen. Select the Square tab on the Check Out tab and select "New Auth", "New Charge", or
"New Terminal Charge".

(&p (ORDER) ORD1013 X

T Close | 9o Search | b Save | [[E] @ Clear | 4, Detailed View | WMSORDER ORDER = i Mew Custormer B Mew Sales Line

g::?;:”er SalesEntry | Check Out - Press F12
Payments
@ Payments for ORDER ORD1013 Document Total: 39.95 Amount Remaining:
EE PayFabric: 0.00 T__ Credit Card: 0.00 Tb Cash/Chedk: D.Dg/ﬁfmuare: D.DD]
Actions
New Auth MNew Charge New Terminal Charge () Payment (@) Deposit Amount: £39.85| *

Line Transactions
B

Iransaction Type | Card Name Card Mumber Amount | Transaction ID Transaction Time | Created By

Please see the Sales Document Entry section of this documentation for more information.
Sales Batch Processing

Square Batch Charge

Overview

The Square Batch Charge plugin on the Sales Batch Processing screen is used to process charges for a batch of
sales documents.

For more information on Sales Batch Processing, please see the following documentation: Sales Batch
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Processing

Security

In SalesPad Desktop, go to Modules -> System -> Security Editor, and make sure the Square Batch Charge

plugin is enabled:

Security

Acc... | Mame

1| ' #flc sguare batch charge

¥| Sguare Batch Charge®

¥ | W] Contains([Mame], ‘sguare batch charge”) | =

Square Batch Charge

Used to process Square charges for a batch of sales documents.,

W  Misc
Close Finished Window
Create Credit Card Depasits For Orders
Forward After CC

Close Finished Window - Close Finished window after sales batch processing is completed. Defaults to false.

Create Credit Card Deposits For Orders - When enabled, credit card deposits will be created for orders instead

of credit card payments. Defaults to false.

Forward After CC - Enables or disables automatic forwarding of sales documents after a Square charge is

completed. Defaults to true.

Processing a Batch Charge

Open the Sales Batch Processing screen and select the sales documents you would like to charge. Select the
Square Batch Charge plugin. If you do not see the plugin, you may need to select it from the Actions dropdown

menu:

"%.' Sales Batch Processing X

T Close | % Search | Print | [[& | = Square Batch Charge

Search By

Sales Batch:

Search Results

Sales Batch Sales Doc Mum
Ac Ac

SALES QUOTES QOTEST1022
SALES QUOTES QTEST 1023

EMAIL QTEST 1024

Transfer l:> Forward l_j Email

Sales Doc Type
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You will be prompted to confirm. Select Yes to proceed.

f_} Please Confirm 23

Would you like to charge 3 selected document(s)?

SalesPad will charge the selected sales documents and display a summary afterward.

E;’) Sales Batch Processing - Charging at 2020/09/08 2:12 PM

= Print

Sales Batch Processing - Charging at 2020/09/08 2:12 PM

Sales Doc Type | Sales Doc Num Message
i Charge transaction processed successfully.
1 ORDST2235 Charge transaction processed successfully.
CRDER ORDST2240 Charge transaction processed successfully.

Charged Amount
50,00

9.00

123.00

Square Batch Authorization (Delayed Capture)

Overview

The Square Batch Authorization plugin on the Sales Batch Processing screen is used to process authorizations

for a batch of sales documents.

For more information on Sales Batch Processing, please see the following documentation: Sales Batch

Processing

Security

In SalesPad Desktop, go to Modules -> System -> Security Editor, and make sure the Square Batch

Authorization plugin is enabled:
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Security

Acc... | Mame

1| ' e sguare batch authorization
¥| Sguare Batch Authorization™®

» | |W| Contains([Mame], ‘square batch authorization) | =

Square Batch Authorization
Used to process Square authorizations for a batch of sales documents.,

w  Misc
Close Finished Window False
Create Credit Card Deposits For Orders False
Forward After CC True

Close Finished Window - Close Finished window after sales batch processing is completed. Defaults to false.

Create Credit Card Deposits For Orders - When enabled, credit card deposits will be created for orders instead
of credit card payments. Defaults to false.

Forward After CC - Enables or disables automatic forwarding of sales documents after a Square authorization is
completed. Defaults to true.

Processing an Authorization

Open the Sales Batch Processing screen and select the sales documents for which you would like to create
authorizations. Select the Square Batch Authorization plugin. If you do not see the plugin, you may need to

select it from the Actions dropdown menu: E

'%.’ Sales Batch Processing X

1 Close | ¥ Search | Print @ _.-_SquareBatchAuthDrizatiDn Transfer L_-;)Fcurm.re

Search By

Sales Batch:

Search Results

Sales Batch Sales Doc Mum Sales Doc Type

You will be prompted to confirm. Select Yes to proceed.
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Would you like to create authorizations for 3 selected document(s)?

SalesPad will create authorizations for the selected sales documents and display a summary afterward.

E_?) Sales Batch Processing - Authorization at 2020/09/25 2:57 FM

= =R

e Print

Sales Batch Processing - Authorization at 2020/09/25 2:57 PM

Sales Doc Type Sales Doc Num Message
DRDER ORD1014 Authorization transaction processed successfully.
ORDER ORD1015 Authorization transaction processed successfully.

Authorization Amount
39.95

79.90

119,85

Sales Batch Capture

Overview

The Square Batch Capture plugin on the Sales Batch Processing screen is used to capture authorizations for a

batch of sales documents.

For more information on Sales Batch Processing, please see the following documentation: Sales Batch

Processing

Security

In SalesPad Desktop, go to Modules -> System -> Security Editor, and make sure the Square Batch Capture

plugin is enabled:
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Security

& Select All | = Select None - Copy From.. |square batch capture Search

Acce... | Mame
¥y Square Batch Capture™®

x /] Contains{[Mame], ‘Square Batch Capture”) And [Name] = 'Square Batch Capture’ +

Sqguare Batch Capture
Used to process Square Captures for a batch of sales documents.

~ Misc
Close Finished Window False
Create Credit Card Deposits For Orders False
Forward After CC True

Close Finished Window - Close Finished window after sales batch processing is completed. Defaults to false.

Create Credit Card Deposits For Orders - When enabled, credit card deposits will be created for orders instead
of credit card payments. Defaults to false.

Forward After CC - Enables or disables automatic forwarding of sales documents after a Square charge is
completed. Defaults to true.

Processing a Batch Capture

Open the Sales Batch Processing screen and select the sales documents you would like to capture authorizations
from. Select the Square Batch Capture plugin. If you do not see the plugin, you may need to select it from the

Actions dropdown menu:

"%.' Sales Batch Processing 3
[N Close | ¥ Search | @ Print @ . Square Batch Capture Transfer E;)Fl:urwar

Search By

Sales Batch: | sguare

Search Results
Sales Batch Sales Doc Mum « |Sales DocT
e oflc ofc
SQUARE ORDST3921 ORDER.
SQUARE QORDSTIS20 QORDER.
SQUARE ORDST3919 ORDER.

You will be prompted to confirm. Select Yes to proceed.



Would you like to Capture 3 selected document(s)?

Yes Mo

SalesPad will capture any authorizations on the selected sales documents and display a summary afterward.

3 =

= Print

Sales Batch Processing - Charging at 2020/05/18 1:03 FM

Sales Doc Type Sales Doc Mum Message Captured Amount
CORDER ORDST3921 All authorizations captured successfully. 12.12
CRDER CORDST3920 All authorizations captured successfully. 12.12
CRDER. ORDST3919 All authorizations captured successfully. 12,12
oK

Cash Receipts

Overview

The Customer Cash Receipt screen now has an integration with Square.

For more information on Cash Receipts, please see the following documentation: Cash Receipts
Security

In order to view the Square option in the Receipt Details section of the screen it must be enabled. Go to Security
Editor -> Cash Receipts and look for the Credit Card Payment Option sub-security. In the drop down, select
Square.



https://support.cavallo.com/kb/articles/cash-receipts

Security

Acc... | Mame

1| ' #flc cash receipts

»| Cash Receipts™®

¥ | W] Contains([Mame], ‘cash receipts’) | =

Cash Receipts

w  Misc
Allow Cash Receipt Applications True
Allow Cash Receipt Creation True
Allow Decrypted Credit Card Lookup True
Allow Partial Cash Receipt Applications False
Credit Card Payment Options Square
Default Chedkbook ID
Receipt Date Range 1

w  Scripts
0On Load Script

Usage

Enter in your cash receipt as you normally would. When you get to the Receipt Details section select the Square
option, specify the amount and make sure to choose an option from the Wallet dropdown, then select Submit
Charge.

If you've chosen an existing wallet, the charge will automatically be applied to the card.

If you've chosen New Wallet, you will be redirected to a browser where you can enter in your Card Information.
Once this has been completed, the card will be charged and the cash receipt will be created.

Customer

Overview

The Square Transactions tab on the Customer Card allows you to view all credit card transactions for that
customer.

Security

In SalesPad Desktop, go to Modules -> System -> Security Editor, and make sure the Customer Square
Transactions tab is enabled:




Security

& Sclect All | B Select None -_-_ Copy From... Search

Acc... | Name

]| AQc customer square transactions

» |  Customer Square Transactions

» | || Contains([Mame], 'customer square transactions’) | =

Customer Square Transactions

Transactions

The Square Transactions tab will automatically load all transactions, but you can manually force a reload by
clicking the "Refresh" button.

The default To Date is today’s date and the default From Date is one month before today’s date.

Leaving the date fields blank will search all transactions.

Item Sales | Item Mumbers | Default Item Reps | Group Pricing | Interactions | Opportunites | Resources | Emails (Alpha) | Holds | Sguare Transactions 1
@ Refresh From Date: | 1/21/2020 - To Date: | 8/21/2020 -

Sales Doc ... | Sales Doc ... | Master Mu... | Seq Mumber | Credit Car... | Credit Card Mum Transacti... | Transacti... | Transacti... | Source 5... | Source Created By
INVOICE INV1007 415 1 MasterCard XX00000000(40004 5:32:00 ... 20,00 Charge SalesPad  Open sa

ORDER ORD1005 414 2 Visa 00000001111 1:06:00 ... 50.00 Authoriza... SalesPad Open EE]

ORDER ORD1011 123 3 \Visa HOO00000 N¥X1112 3:11:00 ... 10,00 Capture SalesPad Open sa

Square Wallet

The Square Wallet tab on the customer card allows you to view, create, and delete wallets for that customer. If
you make changes to the customer’s wallet in Square, those changes will appear in this tab and vice versa.

Security

In SalesPad Desktop, go to Modules -> System -> Security Editor, and make sure the Customer Square Wallet
tab is enabled:




Security
o Sclect All | B Select None - Copy From...
Acc... | Mame

1| #flc customer sguare wallet

¥|  Customer Sguare Wallet™

¥ | | Contains([Mame], ‘customer square wallet) | = Edit Filt
Customer Sguare Wallet
w  Misc
Can Create Wallet True
Can Delete Wallet True
Can Set Default Wallet True

Can Create Wallet - Allows users to create a new customer wallet. Defaults to false.
Can Delete Wallet - Allows users to delete an existing customer wallet. Defaults to false.
Can Set Default Wallet - Allows users to set a default customer wallet. Defaults to false.
View Wallets

To view existing wallets, select the Square Wallet tab on the customer card.

Existing wallets will automatically load when you select the tab, but you can manually refresh them by clicking
the Refresh button.

Item Numbers | Default Item Reps | Group Pricing | Interactions | Opportunities | Resources | Emails (Alpha) | Square Transactions | Holds | Square Wallet 1

@ Refresh I* New x Delete

Card Brand Account Cardholder Mame Exp. Date
VISA A0O00N00N1111 Larry Page January 2024
MASTERCARD 00000005100 Larry Page February 2024

Add New Wallet

To add a new wallet, click the New button. A separate web page will open where you can enter the credit card
information.

Note: Credit cards used for payments on the sales document entry will automatically be added to the customer wallet and appear on the Square Wallet tab

Delete Existing Wallet
To delete an existing account, click the "Delete" button.

Click "Yes" on the prompt to delete the wallet.



%) Delete Square Wallet 23

Delete account ending in 11117

Set Default Wallet
To set a default wallet for a customer, click the "Is Default" checkbox on the Square Wallet tab.

Only one default wallet can be set for each customer.

Default Item Reps | Group Pricing | Interactions | Opportunities | Resources | Emails (Alpha) | Square Transactions | Holds | Square Wallet 1
@ Refresh * Mew x Delete

Card Brand Account Cardholder Name Exp. Date Is Default

VISA OO 1111 Larry Page January 2024

MASTERCARD 000000005100 Larry Page February 2024 W

To use the default wallet for payment transactions, make sure the Default Wallet Selection setting is set to
Customer Default Wallet:
@ Settings
T Close | kA Save [__ﬂ Export Settings '@ Import Settings @ Export Settings List

Filter:
default wallet selection

== | A
=2 |
~ Sguare - General
Default Wallet Selection CustomerDefaultWallet

Workflow

Workflow Setup

Open the Sales Document Workflow Setup screen by going to Modules -> Setup / Utilities -> Workflow Setup,
select the Sales Document tab, then select the desired document type and document ID.

On the Sales Document Workflow Setup screen, select the desired Square plugin from the list of available
workflow plugins and save your changes.



=3 Sales Document Workflow Setup %

T Close H Save 3 Export Workflow a3 Import Workflow

Sales Document Types Workflow Queues

Select a doc. type to configure its workflow... MNew Queue | i&#] Delete Selected Queues | # Resequence Queues

Doc. Type a |Doc. ID - Seq & | Queus Button Caption | Print? | Plugin Eval Force | Mext Queue(s)
INVOICE CAINV 20 PRINTING Release PICKING
INVOICE FULORD 30 PICKING Release SHIPPING
INVOICE POSINV 40  SHIPPING Release RDY TO INVOICE
INVOICE RMAINY 50  RDY TO INVOICE
INVOICE SERVINV
INVOICE SPECINY Workflow Rules
INVOICE STDINV * = MNew Rule |E Delete Selected Rules | @ Copy To | 3 Resequence Rules
INVOICE SVCZERO

Seq « | Description Eval When In Queue Move To Queue Apply Hold Enabled

ORDER BLKORD
ORDER EDIORD *
ORDER EDIWMS &
ORDER ORDMAMN *
ORDER PHNORD
ORDER REPORD
ORDER RMACRD
ORDER SPECORD
ORDER STDORD &
ooz :
QUOTE BLKITE
QUOTE REPQTE -

In the example above, the Square Charge plugin will run when a sales document is forwarded from the NEW
ORDER queue to the PRINTING queue.

For more information on the Sales Document Workflow Setup screen, please see the documentation: Sales
Document Workflow

To run a Square plugin from the workflow, forward the sales document by clicking the Release button on the
sales document entry (the button caption may differ depending on your workflow configuration).

fn;i. Invoice | & Release

Totals - GM: [£99.30] [99.80%)]

Misc Charge: 0.00
Discount: 0.00
Discount % 0.00%:
Freight: 0,00
Tax: 0.00

In addition to workflow, you can run Square workflow plugins from the Actions dropdown menu:


https://support.cavallo.com/kb/articles/sales-document-workflow-review
https://support.cavallo.com/kb/articles/sales-document-workflow-review

&) Customer: [000001] GOOGLE X | [ ] (ORDER) ORD1012 X

T Close | b Save | Print | [ | 57 Square Charge ||3€] Sales Line Excel Import | B2 Document

Document Properties

Document #: [ORD1012
Customer #: |000001

Cust PO:

Reg Ship: 1/29/2020
Ship Method: | GROLND
Whze: WAREHOLISE
Currency: 24158

Line Items | Motes | Addresses | Holds | User Fields | Audit | Related Documents | Purchases | Quick Re
[d New i Delete | p® Insert | [[Z] | M Sales Line Distribution Entry | 4 Sales Line Pricing Trace

Line Mum & | Item Description Qty | Qty Alocated Qty Ful
15,384.00 CAP100 Capacitor 10 10
Workflow Rules

There are three new workflow rules to help you evaluate a document’s Square transactions as it moves through
workflow:

Has Square Auth - Check if the current document has a Square Authorization. Does not check related
documents.

Square Auth Present - Check if the current document or any related documents have a Square Authorization.
Square Payment Exists - Check if there are Square captures or charges on the document.

Workflow Plugins

Square Charge

The Square Charge plugin is used to process a charge when a sales document is forwarded through the
workflow.

Security

In SalesPad Desktop, go to Modules -> System -> Security Editor, and make sure the Square Charge plugin is
enabled:



Security

o Sclect All | BB Select None f Copy From... Search

Acc... | Mame
1| aflc sguare charge
¥| Sguare Charge™®

3 | || Contains([Mame], 'square charge”) |

square Charge
{Can Run From Web) (Can Run From Service)

w  Misc
Create Credit Card Deposits For Orders False
Failed Transaction Queus

Create Credit Card Deposits For Orders - When enabled, credit card deposits will be created for orders instead
of credit card payments. Defaults to false.

Failed Transaction Queue - Documents with failed credit card transactions will be moved to this queue. This
security does not have a default value.

Please contact your Cavallo account executive to obtain licensing required to utilize this Square integration.



