®

Knowledgebase > Miscellaneous >

Search in GP

Megan De Freitas - 2024-12-02 - Miscellaneous

Overview

In Additions, users can use the Search module to quickly search for different objects. When
the user clicks on the entry that they are looking for, the correlating value will open up
within Microsoft Dynamics GP. The goal of Additions Search is to improve efficiency in
Dynamics GP by adding a powerful search tool in a selection of companion forms. This tool
has the ability to search a number of fields, making the user more efficient and allowing
them to find the desired data more quickly. The search module can match a search term
with a customizable selection of fields such as sales document, customer, and vendor
searches. All of these values can be searched at the same time from any keyword or
number. The results grid of the search screen is fully customizable, allowing the user to
control what fields they see and search. Also, it is possible to order by, write a custom filter
for, or modify the layout and size of any available column. Once installed, additions will
instantly pop up by selecting any of the following in GP:

e Sales Transaction Entry
Customer Card

ltem Card

Purchase Order Entry
Vendor Card

System Requirements

e Dynamics GP (10/2010/2013/2013 R2) *2013 R2 Requires Latest Version
e SalesPad GP (Refer to SalesPad GP System Requirements)

e Refer to SalesPad GP: SalesPad Installation & Connection Guide for SalesPad

installation
e Refer to CardControl GP: CardControl Installation Guide for CardControl Installation

Setup

1. Create an account at on SalesPad’s website


https://support.cavallo.com/
https://support.cavallo.com/kb
https://support.cavallo.com/kb/miscellaneous-3
https://support.cavallo.com/kb/articles/search-in-gp
https://support.cavallo.com/kb/miscellaneous-3
https://www.cavallo.com/Support/System-Requirements-for-GP
https://cavallo.kayako.com/article/2026
https://cavallo.kayako.com/article/1586
https://www.cavallo.com/Login

Request a Demo ngin

Products Company Support Events Forums Home
616.245 1221

Login
New User?

User Name or Email

Password

LJ Remember Me

2. Click on SalesPad’s product page and click on CardControl once an ID is created

Products Company

For Dynamics GP

For QuickBooks

Multi-Platform

Fact Sheets



https://www.cavallo.com/Products
https://www.cavallo.com/Products/Multi-Platform/CardControl

Products

For Dynamics GP

SalesPad GP SalesPad Mobile GP DataCollection GP ShipTo GP
Additions GP Email Add-In for GP

For QuickBooks

SalesPad ERP SalesPad Mobile ERP Email Add-In for ERP

Multi-Platform

MobileBoards CardContro ShipCenter

3. Click Download CardControl and Additions

Products Company Support Events Forums Home

616.245.1221

CardControl

Products

> e

4. Download Additions 2.0 Installer once the page redirects



CardControl Downloads

Per the CardControl GP PA-DSS validation, it is required that the initial installation of CardControl GP be
supervised by a SalesPad support technician.
If your company is not striving to be PCI Compliant, this requirement may be disregarded.

Downloads for the latest versions of CardControl and Additions are available here.
The MD5 file is available for you to verify the CardControl application file.

Additions 1.0

Download Additions 1.0 Instalier

Additions 2.0

Additions 2.0 is for use with CardControl 2.0 only.

:> Download Additions 2.0 Installer

CardControl SDK
The CardControl SDK requires CardControl 2.0 and uses a separate license.

When upgrading the CardControl SDK, new AP| keys may need to be generated.

Download CardControl SDK (Version 2.0.2.0)

5. Click I Agree when the install pops up



License Agreement
Please review the license terms before instaling Additions.GP 2.0.3.6.

Press Page Down to see the rest of the agreement.

Boftware End User License Agreement

FLEASE READ THIS SOFTWARE LICEMSE AGREEMEMT CAREFULLY BEFORE
DOWMLOADING OR. USING THE SOFTWARE.

BY CLICKIMG OM THE "I AGREE™ BUTTOM, OPEMIMG THE PACKAGE, DOWNLOADING THE
PRODUCT, OR. USIMNG THE EQUIPMENT THAT CONTAINS THIS PRODUCT, YOU ARE
COMSEMTIMG TO BE BOUND BY THIS AGREEMENT. IF YOL DO MOT AGREE TO ALL OF
THE TERMS OF THIS AGREEMENT, CLICK THE D0 MOT ACCEPT™ BUTTON AMD THE
INSTALLATION PROCESS WILL MOT CONTIMUE, RETURMN THE PRODUCT TO THE PLACE
OF PURCHASE FOR A FULL REFUND, OR. DO NOT DOWNLOAD THE PRODUCT.

THE WORD ™OU" OR. "CUSTOMER." MEAMS THE PERSON OR. ENTITY THAT HAS

If you accept the terms of the agreement, dick T Agree to continue. You must accept the
agreement to install Additions.GP 2.0.3.6.

Copyright () SalesPad Solutions, LLC, (v2.0.3.6)

6. Click Next on the setup wizard
1. Change the Destination Folder from C:\Program Files (x86)\Microsoft

Dynamics\GP 2010\AddIns to C:\Program Files (x86)\Microsoft Dynamics\GP
2013\AddIns

Choose Install Location

Choose the folder in which to install Additions. GP 2.0.3.6.

Setup will install Additions.GP 2.0.3.6in the following folder. To install in a different folder,
dick Browse and select another folder. Click Next to continue.

Destination Folder

| C:\Program Files (x86)Microsoft Dynamics \EEENAddIns | Browse...

Space required: 59.7MB
Space available: 399,568

Copyright {c) SalesPad Solutions, LLC, (v2.0.3.6)

| <Back | mMext> | | cancel

2. Click Install on the setup wizard
3. Click Finish on the setup wizard (show release notes is optional)
4. Open Microsoft Dynamics GP



. .Microsoft Dynamics'c

Server: |D5lnamics GP 2013
Authentication: SOL Server Account
ser 1D: E

FPassward:

|| Remember uzer and password

@ “ersion: 12001745 ok, || Cancel

7. Enter login credentials
8. Click Sales in the bottom left corner of GP

i—% Purchasing

% Administration

& & & &7

9. Click on one of the form links to open Additions

Example: Sales Transaction Entry
10. Additions will appear right of the business object
11. Click on Sales Transaction Entry

by Q&g -7
wd D p ™ Wewe | @0 .
0 =2 > | T = &

Save Actions Attach | Options  View | Additional GoTo | File Print Tools | Help Add — = =
v - - - B S| 15
Actions Options | View Additional | GoTo File Tools | Help =

Sales Doc Type ‘Sa\asm:m ‘Ss\esDu:Num ‘Sa\esaaﬂ.‘h ‘ Total

Tvpe/Type ID: DISTRIBUTION 20 Date 4202017 RN

Document Na. JimE] BalchID LD

Customer ID [P0 Defaut SitelD WAREHOUSE ]

Customer Name | Custemer PO Number

12 Cunrency ID L]

Oty Ordered Extended Price

v
0.00
Amount Fleceived 5000/ Subtotal :D m
Terms Discourt Taken sooof’ | Trade Discount wme
On Account 30.00 Ewgh‘l‘ S
Commert 1D O iscellaneous E
O o 5000 5.
Totd 30,00

14 ¢ » bl |byDocument No. v Document Status Ready




Searching

The Additions window will appear in Sales Transaction Entry, Customer Card, Item Card,
Purchase Order Entry, and the Vendor Card windows. The search feature works the same
across the board but the fields searched differ depending on the business object.

Sales Transaction Entry
1. Click on Sales in the box on the bottom right hand corner of GP
[ Home
Z-1 Financial
i_rilf Purchasing
% Administration

s Inventory
9 HR & Payrol

i ﬁ 5’:’.! _h b3

-

2. Click on Sales Transaction Entry in the Transactions box
Sales

_-“_- Transactions
Sales Transaction Entry f~
3. The Additions window will open to the right



- O x

& v20.35 @ -

Total

Sales Doc Type Sales Doc ID Sales Doc Mum Sales Batch

e )
4. Enter a Sales Document Type, Sales Document ID, Sales Document Number, Sales

Batch, or Total to garner results
Example: Enter “ORD"” on search



B #&-|9- alm
& v20.35 @~
« SoPEntry 3| [ salesDocument Search X | [[] SalesDocument User Fields 3¢
= @
Sales Doc Type Sales Doc ID Sales Doc Mum Sales Batch Total li
ORDER BO B5029.1 READY TO PICK 890.00
ORDER BO B5029.2 PLAMMNED 270,00
ORDER BO BS031 READY TO PICK 53.00
RETURM RTM RT1123 APPROVED 5.35
QUOTE DISTRIBUTION Q5130 30 DAY CLOSE 309,00
INWOICE DISTRIBUTION INW5300 MNEEDS ATTENTION 811.08
INWOICE DISTRIBUTION INW5801 READY TO POST 907,35
RETURM RTM RT1124 IN TRANSIT 0.00
ORDER DISTRIBUTION D&163.2 SHIPPED 2,937.50
ORDER. DISTRIBUTION Di5138 BACKORDER 887.81
ORDER. DISTRIBUTION Di5228 BACKORDER 71.15
ORDER. DISTRIBUTION D&237 BACKORDER 0.00
ORDER. DISTRIBUTION D6239.2 READY TO PICK 15,500.00
ORDER. DISTRIBUTION D6238 READY TO PICK 3,493.00
QUOTE DISTRIBUTION Q5139 30 DAY CLOSE 0.00
-
Customer Card
While still in sales, the Customer Card can be accessed as well.
1. Go one box over to Cards and click Customer
= | Cards
| Customer
Once Customer is clicked the following screen will appear:
=g Customer Maintenance - TWO (sa) = = D| @' (s 2 = ﬁ.
T Iy ey " ) & w035 @
WO9X W | O el @0 .
ave Clear Delete rite  Attacl iitional ile  Print | Tools | Help
Letters™ o W = T Note | I3
Actions Additional File Tools Help
Customer Name | Customer Num Customer Class Ship To...
Customer ID [ POCHed []tnecve PaentCugomern || |
1 T m
Statement Name | Priorty Nore v
Addiess D .
Contact Phane 1
Address Phone 2
Phaone 3
Fax
City
State UPS Zane [ 1
2P Code Shigping Method | 18
Country Code 2 TaxScheduelD | 2
Country ] Ship Complete Documents
ShipTo P Comment1 |
BilTo Comment 2 |
Statement To il Trade Discaunt
Salesperson D Payment Terms 18
Tenitor 1D P Discount Grace Period
Type Due Date Grace Period
Rating Piice Level I=]
|Accnums || Addiess ” Options H E-mail ‘
M« M |_hyl:ulemEI\D v Ready




2. Enter a value in the search bar to garner results
Item Card

1. Click Inventory in the bottom left hand corner

- Home

2. Go to Cards and click Item. The following screen will appear.

& Item Maintenance - TWO (sa) - = W'_‘W
H 9 x ‘j g @ - ﬂ @Z (0 ttemaster Search 3 | [ ttem Master User Filds. |

Save Clear Delete Copy Attach = Additional GoTo File Print = Toels Help Add

* Note ]
Actions Additional | GoTo File Tools Help
Item Number |[hem Description ‘]tem Type
Item Humber PO Inactive
Description [~
Shert Description |
Generic Description Class D P
Item Type. Siales Inventory v Quaniiy Decimals [
Valustion Method: [FIFO Perpetual v Cureny Decimals:
Sales Tax Option: Taxable v | Puchase Tax Dption: Taxable v
Ta Schedule ID O TauSchedulelD o
U of M Schedule ID P Stendard Cost $0.00
Curer Cost $0.00
Shipping Weight (Ui $0.00

Quantity 0n Hand 0

[4 4 » ¥ by ltem Number v =

3. Enter an ltem Number, Item Description, or Item type to garner results.
Purchase Order Entry

1. Click Purchasing in the bottom left corner.



2. Click on Purchase Order Entry under Transactions. The following screen will

appear.

& Purchase Order Entry - TWO (sa) - olEE —ﬂ
S — o a v2035 @ -
2P0 e | O3

u il E IEE ﬂ g E ELY i ﬁ = [ Purchaseorder Search %
Save Elorket Ations Attach | Options | View = Additional | File Print Tools  Help Add —
5 S = - 5 Sl e | Il
Actions Options | View _Additional File Tools  Help =
PO Number ‘PD Status ‘VEN’M jin}
Type: Standard v []Hed Vendor ID [ =
PO Number Iz]m) Mame [ |
Bue D 20 CunencyID | ZUS$ B0
Date EREZ &y
[] Allavs D ocument Commitments
Line | ltem [ 0P 0O uotm 2 Ouertiy Odered | =2/ Unit Cost 5]
Description steld {2 Quantty Canceled ExfiidtiDast ®
| -
[
[
v
Subtotal $0.00
Remaining PO Sublotal $0.00 Tiade Discourt $0.00
Freight $0.00 |
$0.00
Tan Schedule ID [ =) = 00 5|
Comment ID [ = ey Toid $0.00

3. Enter a PO Number, PO Status, or Vendor ID to garner results.

Vendor Card

1. Click Cards in Purchasing to open the following window:

g Vendor Maintenance - TWO (sa) = = - ﬂ
o —y / & v20.35 Q-
WOXM® [ o el 00 [
Save Clear Delete Write Attach | Options | Additional | File Print | Tools Help Add —
Letters™ - - - - > Note ] |[@]
Actions Options | Additional File Tools  Help —
Vender ID ‘Vendw MNote
Vendor D P00 Had Status: Active v
Mame
Shott Name | Class ID P
Check Name |
Fiimaiy Address
Address 1D ="
Conlact Phane 1
Address Fhone 2
Fhone 3
Fa
City
State Tax Schedhle 2
2ZIP Code Shioping Method Iz
Countr Cade 2 UPsZone |
County
Address IDs: Vendor Account
Purchase 2
Femi To Comment 1
Ship From I Comment 2 | |
1083 T
| Optons || addess | accounts | Emal |
{14 4 v ¥ [byvendoriD v Ready

2. Enter a Vendor ID or Vendor Note in the search bar to garner results.




