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Overview

The Package Editor module allows users to pack previously fulfilled sales line items using the DataCollection
Console.

Usage

Search for a sales document using a document number or a customer number. Click the Search button to
display the results in the grid below the search fields. Click on a sales document on the grid to highlight it. The
bottom two grids display package information - the left grid shows packages, and the right grid shows package
items, or details, that were created for the selected sales document.
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Sales Document #: ‘ ‘ Customer #: ‘ ‘

Sales Document

Source ‘ Sales Doc Type ‘ Sales Doc Mum ‘ Sales Batch Customer Num ‘ Customer Name Warehouse Code
= = o o b3 o o -
Open Order ORDS5T2225 SOP ORDERS CENTRALDOOD1 Central Distributing WAREHOUSE

Open Backorder BKO1005 SALES BACKORDER BREAKTHROO01 Breakthrough Telemarke... WAREHOUSE

Open Invoice STDINV2256 SOP INVOICES FRANCHIS0001 Franchise Office Machines  WAREHOUSE -

Package Package Details

@Naw @Deleta L@New @Deleta

Number | Weight| Height| Widﬂ1| Length | Shipping C... | Tracking Mu... | |,| |Item Number |Seria| Lot Number Qty | Note

LPOO0D14 5 10 10 10 11.00 794624739... . FAXX-5LK-2100 L

Add Package

To add a package for the selected sales document, click the New button in the lower left Package grid.
Package
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Mumber Weight Height Width Length | Shipping C... | Tracking Mu...

LPOODO14 3 10 10 10 11.00 74624739...

In
the New Package window, enter the desired package information, such as package number, type (added on

Package Type screen), description, shipping cost, tracking number, etc., and click OK to add the package. Users
can add as many packages as needed for each sales document.

Delete Package

To delete a package, select it on the left Package grid and click the Delete button. Click Yes on the resulting
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confirmation prompt to permanently delete the package.
Edit Package

To edit an existing package, simply click the cell on the grid you wish to edit and enter a new value. Tab off and
the new value is instantly saved.

Add Package Detail

To add a package item, or detail, select the package on the left Package grid first. Click the New button, and the
New Package Item window will display.
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MNew Package Item

Item Number 4,5HD -

Item Descripion | 4.5 gig Hard Drive

uofM Each -
Serial Lot Number -
Qty 2.00

This is a package item note.
MNote

OK Cancel

Click the ellipsis (...) button next to the item number, and the Sales Line Lookup window will open. Select the
desired item number and click OK. Item Number and Description are automatically populated. Selected the Unit
of Measure, Serial Lot Number (if the item is serial or lot tracked), and the Quantity to be packed. Click OK to
add the package item to the package.

Delete Package Detail

To delete a package item, select it on the right Package Detail grid and click the Delete button. Click Yes on the
resulting confirmation prompt to permanently delete the package item.

Edit Package Detail

To edit an existing package item, simply click the cell on the grid you wish to edit and enter a new value. Tab off
and the new value is instantly saved. Note that not all package item values are editable. To change a non-
editable value, such as quantity, you will need to delete the package item first and then add it with desired
values.

Security

Package Editor - Grants access to the Package Editor module.



