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Overview

Lot Number Search is a module within SalesPad that allows users to search for and view Lot
Numbers. Lot Number Entry allows users to view the properties and user fields for a Lot
Number. In this document you will learn how to search for Lot Numbers, as well as how to
access and read the Lot Number Entry screen. Any relevant securities will be discussed at
the end of the documentation.

Lot Number Search

To use the Lot Number Search module, select the Lot Number Search button in the
Inventory tab.
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Usage

Enter text in the desired fields then press the Search button to populate the grid with
search results. If you leave the fields blank and press the Search button, it will return all
documents that contain Lot controlled items. After the grid has been populated with search
results, you can click the Lot Number to bring up the Lot Number Entry form.
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Search By Date Ranges

Item Number: Receipt Date From: V| To: v
Lot Number: Expiration Date From: v Tor v
Varehouse: Manufactured Date From: vl To: v

Search Results

LotNum Vendor Name  |ItemNumber | Warehouse Bin Seq | Date Received | Expir Date Man Date Qty Type Qty| Qtyalocated| Qty Available Unit Cost
499915 PHONRCY-0001 WAREHOUSE 100 3/25/2014 On Hand 25 0 x5 45,27 ~
499901 PHON-RCY-0002 WAREHOUSE 100 5/5/2014 On Hand 30 1 = 4138
14672 {RMTL-CAP-10MF WAREHOUSE 100 1/1/2014 On Hand 44 1 3 393
111155 pm— WIRE-MCD-0... WAREHOUSE 100 1/14/2014 On Hand 100 11 89 0.54
44501 WIRE-MCD-0... WAREHOUSE 2.00 1/14/2014 On Hand 100 0 100 0.54
442265 WIRE-MCD-0... WAREHOUSE 3.00 1/14/2014 On Hand 100 0 100 0.54
8844666 WIREHMCD-0... WAREHOUSE 400 1142014 On Hand 100 0 100 0.54
00441355 WIREHCD-0... WAREHOUSE 5.00 1142014 OnHand 100 0 100 0.54
LTy GREENLAKOOO1 WIREMCDQ... WAREHOUSE 100 4/18/2014 OnHand 1,000 0 1,000 0.54
12055 WIRE-SCD-0001 WAREHOUSE 100 1/14/2014 On Hand 75 75 ] 0.16
144501 WIRE-SCD-0001 WAREHOUSE 2.00 1/14/2014 On Hand 100 100 o 0.16
2225566 WIRE-SCD-0001 WAREHOUSE 3.00 1/14/2014 On Hand 100 100 o 0.16
2228844666 WIRE-SCD-0001 WAREHOUSE 4.00 1/14/2014 On Hand 100 100 o 0.16
220044 WIRE-5CD-0001 WAREHOUSE 500 142014 On Hand 100 100 0 015
LTy GREENLAKOOO1 WIRE-SCD-0001 WAREHOUSE 100 4/18/2014 OnHand 500 50 450 015
LoTA AP 100 VIAREHOUSE 100 6/15/2015 OnHand 10 3 7 0.02

1 GREENLAKDOO1 WIRE-MCD-0... WAREHOUSE 100 1/24/2016 On Hand 1,000 [ 1,000 0.54

2 GREENLAKDOO1 WIRE-S5CD-0001 WAREHOUSE 100 1/24/2016 On Hand 500 0 500 0.16
LOTB GREENLAKD0O1 WIRE-MCD-0... \WAREHOUSE 1.00_1/24/2017 OnHand 1.000 0 1.000 0.54 ¥

Lot Number Entry

Usage

Lot Number Entry is a view within SalesPad that allows users to view the properties and
user fields for a given lot. The only properties that can be edited from within the Lot
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Number Entry window are the Expiration and Manufactured dates. User fields are viewed
below the Properties, and these can be edited to your liking. Once you have finished making
changes, you can save them by pressing the Save button at the top of the screen.
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Lot Dates Quantities )
Lot Mumber: 489515 Received: 3/25/2014 ™ Type: On Hand

Vendor: Expiration: v Quantity: 25,00000

Ttem Number: | PHON-RCV-0001 Manufactured: v Allocated: 0.00000
Warehouse:  |WAREHOUSE Available: 25.00000

Bin: Sold: 0

Seq: 1

User Fields

Color
Condition

Style

Lot Attributes
To expedite the receiving process, you can use the Lot Attributes button to copy

attributes from one lot to another. When you click the Lot Attributes button, a dropdown
menu will appear with two options: Copy To and Copy From.
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Copy To

Copy To will allow you to copy the attributes from the lot you have open in the Lot Entry
window to another lot. Once you click Copy To, the Lot Attributes Copy window will pop up.
From here, you can do a search to look for the lot number you want to copy to. If there are
multiple lots you wish to copy to, you can select multiple lots by holding ctrl and clicking on
them. If you want to copy to all of the search results, you can use the Select All button.
Once you have selected the desired lot numbers, press the Copy button.



Lot Attributes Copy [} X

Source Copy Options

Ttem Mumber: | WIRE-MCD-0001 Lot Mumber: | 44501 [] Copy Lot Attributes

Digtributor Receipt date | 11/14/2013 w [] Copy User Fields

Wire quality  |Low Attribute 5: ¥

Attribute 3:

Target

Ttem Number: | | v | Lot Mumber: | ‘ v | | Search || Select All |
Tem Number Location Lot Mumber | Bin Lot Attrib... |Lot Attrib... |LotAttrib... |Lot Attrib... |Lot Atirib... | Qty Type Date Rec... | Seq
PHOM-RCV-0001 WAREHO... 499915 On Hand 3/25/2014 1n
PHON-RCY-0002 WAREHO... 499301 On Hand 5/5/2014 1
RMTL-CAP-10MF WAREHO... 14672 On Hand 1/1f2014 1
WIRE-MCD-0001 WAREHO... 111155 High 9/25/2013 On Hand 1/14/2014 1
WIRE-MCD-0001 WAREHO... 44501 Low 11/14/2013 On Hand 1/14/2014 2
WIREMCD-0001  WAREHO... 442256 High 10/30/2013 On Hand 1/14/2014 3
WIRE-MCD-0001 WAREHO... 8844660 High 11/11/2013 On Hand 1/14/2014 4
WIRE-MCD-0001 WAREHO... 00441355 On Hand 1/14/2014 5
WIRE-MCD-0001 WAREHO... LOT1 On Hand 4f18/2014 1
WIRE-5CD-0001 WAREHO... 12055 High 10/31/2013 On Hand 1/14/2014 1
WIRE-SCD-0001 WAREHO... 144501 Low 11/5/2013 On Hand 1/14/2014 2
WIRE-5CD-0001 WAREHO... 2225566 High 9/30/2013 On Hand 1/14/2014 3
WIRE-SCD-0001 WAREHO... 2228344666 High 12/1/2013 On Hand 1/14/2014 L)

Cancel

Copy From

Copy From will allow you to copy attributes from a different lot to the lot you have open.
Once you click on Copy From, the Lot Attributes Copy window will open up. Use the search
functionality to find the Lot Number you want to copy the attributes from, then click the
Copy button.

Lot Attributes Copy [m] x
Target Copy Options
Ttem Mumber: | WIRE-MCD-0001 Lot Number: | 44501 [] Copy Lot Attributes
Distributor Receipt date | 11/14/2013 ¥ [] copy User Fields
Wire quality  |Low Attribute 5: ]
Attribute 3:

Source

Item Number: | | W | Lot Mumber: | ‘ W | | Search || select All |
I‘tem Mumber Location Lot Mumber | Bin Lot Attrib... |LotAttrib... |LotAtirib... |Lot Attrib... |Lot Atirib... | Qty Type Date Rec... | Seq
PHOM-RCY-0001 WAREHO... 493315 On Hand 3/25/2014 1n
PHON-RCY-0002 WAREHO... 499301 On Hand 5/5/2014 1
RMTL-CAP-10MF WAREHO... 14672 On Hand 1/1/2014 1
WIRE-MCD-0001 WAREHO... 111155 High 9/25/2013 On Hand 1/14/2014 1
WIRE-MCD-0001 WAREHO... 44501 Low 11/14/2013 On Hand 1/14/2014 2
WIRE-MCD-0001  WAREHO... 442766 High 10/30/2013 On Hand 1/14/2014 3
WIRE-MCD-0001 | WAREHO... 8844666 High 11/11/2013 OnHand | 1/14/2014 4
WIRE-MCD-0001 WAREHO... 00441355 On Hand 1/14/2014 5
WIRE-MCD-0001 WAREHO... LOT1 On Hand 4/18/2014 1
WIRE-5CD-0001 WAREHO... 12055 High 10/31/2013 On Hand 1/14/2014 1
WIRE-SCD-0001 WAREHO... 144501 Low 11/5/2013 On Hand 1/14/2014 2
WIRE-SCD-0001 WAREHO... 22325586 High 9/30/2013 On Hand 1/14/2014 3
WIRE-SCD-0001 WAREHO... 2223344666 High 12/1/2013 On Hand 1/14/2014 9w

Security and Application Settings

Inventory Lot Number Properties* - Allows users to view the properties for an Inventory Lot
Number.

Inventory Lot Number User Fields* - Allows users to view the User Fields on an Inventory Lot
Number.




Inventory Lot Number Entry* - Allows users to view Properties and User Fields for a Lot
Number.

Inventory Lot Attributes Copy* - Allows users to copy Lot Attributes from one lot to another.
Lot Number Search - Allows users to search for Lot Numbers within the system.

Note: Securities with an asterisk (such as Lot Number Entry) have sub-securities that are
listed in the middle section of the Security field. Sub-security descriptions appear in the
bottom section of the field. Review and customize these as desired.



