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Loading a Report from a repx File

Cavallo Support - 2024-11-22 - Reporting
To load a report from a .repx file,

1. Open SalesPad
2. Open an order document and open the print dialog box by clicking Print. The Print Sales Document
Report window appears

- ~
Print Sales Document Report ey [
Print Options Available Reports
Select Al »  Reporthame 7 Printer Copies *

[] CMS Summary Packing Sli
Select Mone O Y i

&

o

o

[}

| I

[[] Copy of Chadwell Maintenance Picking Ticket
[] copy of invaoice

[7] Close after Print [¥] Copy of Order
[] Copy of Picking Ticket

= L

[] Prevent Changes —
[[] Customer RGA

=

Properties... [] daves packing slip
[] ELE Invoice

Mark Default Reports -

[[] ELEReturn

Print Attachments [] Equalizer International Invoice
prnttone ] | [ Equalizer voice

| Equalizer Order

[[] Equalizer Packing Slip
[] equalizer picking ticket
[T Excel Sales Document

[ Fax... ] I Email... I [ Preview. .. ] I Print To... I [ Quick Print I [ Close ]

3. 'Highlight the available report and click Properties on the left. The Report Properties screen appears
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4. Click Design
5. When the Report Designer opens, copy the attached file to your desktop from the designer: Click File >
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Open and open the file on your desktop. This will load the changes.
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Click File > Save

Close the designer

Click OK on the report window
rQlick Yes to save changes
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Save Changes?
*=*= The existing Repart with the same name wil be averwritten.

10. Close the order, reopen it, and then print to review changes



