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To load a report from a .repx file,

1. Open SalesPad

2. Open an order document and open the print dialog box by clicking Print. The Print

Sales Document Report window appears
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3. Highlight the available report and click Properties on the left. The Report Properties

screen appears
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Click Design
When the Report Designer opens, copy the attached file to your desktop from the
designer: Click File > Open and open the file on your desktop. This will load the

changes.
i ReportDesigner ]
i| File | Edit View Format
i L] New Ctrl+N ; Tahoma
;| New with Wizard...  CtieW =,
i | 2
“;Qpenm Ct""o\\...-‘....‘.'..‘ B B = T
[l save Ctrl-5 & GroupHeaderl
Save As... ess)
= [ -
T
[¥] Check Box
[] Rich Text
[ Picture Box
[ Panel
3 Table
~ Line
F: ‘ Shape
Il Bar Code
14 Zip Code
i3z Order
2] Chart -
Pivot Grid
I';‘ll'PagE Tt Quantity: Quantity: Quantity:UOM Ttem Number Description Price: Extendedii
=+ Page Break =) [E] Detail
5= Cross-band Line = =) [&] DetailReport - "SalesDocument SalesLinekems”
& Cross-band Box =) B Detaill
] subreport . +(Salesl g [Salesl g fSale y: :[Saleskingy:[SalesLineltems:Iter _J'i s - [Salesting [Salesting?
(= DetailReport 1 - "SalesDocument. SalesLine tems. Sales Fuffilments”
=) B Detaiz
=] = GroupFooterl
OFTMBMS] - - o -+ oo ... gi] e Gubtotall - - - [Subtotid) -
Wisc] [Wisc_chamg J}
S R ER
Freight] [Freint
T TradeDiscourt] - T TOiscolr )
Total Tt g} -




| i Open [

@_(:/}v|- D:slctop » v|‘f||5£9n:h p o) I

‘ Organize = o= Views ~ [ Mew Folder

Eavorite Links Marmne Size Type Date mc:dified g
= tn  TEST.repx
E.:, Documents REPX File
Bl Desktop 721KB
El Recent Pl '
=i Recent Places Builds
18 Computer ! | File Folder Pl
E Pictures =
E. Music Bug Viewer
i File Folder
% Recently Changed F— 1
E Searches '-‘h 3
& MNetwork
Public e
8 |
'&u Computer b
oL - i
Folders ~ =i
l Maodali-
File name: TEST repx - [H.e-port Files {*repx) v]
[ Open i"] [ Cancel ]
¢ File Edit View Format
RN =N N e R HETahuma 975 = B i U|A-08-|=
SO | il LG o WS oz 8
Tool Box [ B I B RN NI S C B 1 T I

Standard Controls 2

K Fointer
A Label

[¥] Check Box
Rich Text
el Picture Box
[ Panel R
9 Table ZoooAddress] il
7 Line

Ll:b Shape
i Bar Code
13 Zip Code : i : N
al] Chart - SUPPLEMENTAL INVOICE
[E] pivot Grid )
15k Page Info

E' Page Break

% Cross-band Line

) A

. sALE PAI i

stomer. Num]-(: - -

o HInveice Numy

& Cross-band Box = Dozl
EI B =] jDeadHepm-"Sﬂe&Doam.Sﬂe&Mekm"
1| [E] Detsilt
I feles] inetfemis, frém Besciption) 0001 IHEIIIIIIIIIIII i i inattaral Uit e ©
= = DetailReport 1 - "Sales Document. SalesLineftems. SalesFuffilments™
=l [E Detail2
= -] = GroupFooterl
GUBLGERL « @ r vt e s bt
e Rk F [ PR
[Totidi ;00

- pTableCelle3, o

6. Click File > Save

7. Close the designer

8. Click OK on the report window
9. Click Yes to save changes
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10. Close the order, reopen it, and then print to review changes



