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Overview
Sales line items can be grouped under separate tabs during order entry. The following
example shows a document with Hardware, Software, and Service groups:

All items on the document:

Lre [tems | notes | Addrs | Holds | User Frelds | Audit | Related Documents | Purchases | Trading Numbers
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Service group items:

Lne tems | Notes | Addrs | Holds | User Fields | Audit | Related Documents | Purchases | Tradng umbers
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Use - Grouping Line Items
Group names entered in Modules > Settings appear as tabs on the sales document, and
the column name entered becomes a column with a dropdown menu for each line. Group

names also appear in the dropdown for selection.
To add a line item to a group, either

1. Select an existing line item and click the arrow under the custom group column to
display the dropdown. Select a group from the list:
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\ne ltems | Notes | Addrs | Holds | User Fieids | Audit | Related Documents | Purchases | Tradking Numbers |
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Cost Item Description
18.50 HD-20 20 Gig Hard Drive
i 36,00 A100 Audo System
' 55.50 100046 Green Phone
| 0.00 REPR-TWO-0002 On-site Repar

2. Click on the desired group tab and click New to add a line item directly to that group
The item will appear under the selected group’s tab, as well as under the All tab.
Note: Line item grouping can be used with report scripting to control which line
items are printed. For more information, refer to SalesPad Reports documentation or
contact your Account Manager to discuss getting a resource.

Note: A line item’s associated tab on each document is found in the ITEMCODE
column on the SOP10200 table.

Custom Groups

Custom groups can be created when grouping sales line items. To create a custom group,
follow these steps:

1. Open a document, and then right-click on the Line Items section to open

Customization.

‘E‘l Sort Ascending [

El Sort Descending

Clear Sorting

= Group By This Column

= Show Group By Box

Rermowe This Colurmn

Column/Band Chooser

=
= Best Fit

Y Filter Editor...
Show Find Panel
Show Auto Filter Row

2. Click Group to open the Group Sales Line Items option.



Customization

Columns | Bands

Extended Comment

3

Extended Description 0
Fulfillment Date
Group

Invoice Qty

3. Once clicked, you can add custom variables to view data differently.

Availsble ‘Onhand
0.00 0.00

Ext Price Req Ship Qty BO Group Comment
184.00 6/3/2010 :
0.00 6/3/2010
45,00 6/3/2010
115.00 &/3/2010
22,50 6/3/2010
0.00 6/3/2014

Meeds new pump installed

o - o o o o

4. For example: to view by day, you can enter Day 1, Day 2, etc.

Available ‘Onhand
0.00 0.00
ExtPrice Req Ship Qty BO Group Comment
184.00 632010 Needs new pump installed
5. The Custom variables will show as tabs on the line.
(7 [vi|va|va| 8 [ pay1 | pay2 [ pay3iy |
N Item Description Qty
INSTALL Installation Services 2
123987 120v Pump 1
HD-50 50 Gig Hard Drive 1
SUPPORT Technical Support Services 1
A100 Audio System 1
Settings

Use Sales Line Item Groups - If set to True, the group labels specified in the Default
Sales Document Groups will be visible during sales transaction entry.
Default Sales Document Groups - A semi-colon delimited list of sales line item groups



