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Overview

The Company Card in your SalesPad Cloud settings gives you a quick summary of your
company's basic information. The information on your Company Card is the information that
will populate on any printed forms in SalesPad Cloud.

To get started, select Company Card from the Settings menu.
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Setup

Location

Payment Terms
Price Level

Purchase Order Type

Sales Document Type

Account Class
Contact Method Type
Currency

Customer Class
Customer Type
Entity Number

Fee Type

Sales Territory
Salesperson
Shipping Method
Tax Codes

Interaction Type
Item Class
Reason Codes
UofM Type
Vendor Class
Vendor Type
Workflow

POS

Discounts
Employees

Grid Menu Setup
Sync Logs

Till Counting

Till Drawer

Reports

Other

Dynamic Grid Reports | Company Card

Inventory Stock Status Integration Dashboard

File Import History
Grid Reports

Report Designer

Inventory Reconciliation
Security
System Settings

Manage Organization

Your Company Card will load. Fill in the information fields on the card with basic information

about your company, and upload a logo to the Form Image field.

Company Card

Change Form Image.
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Report Data

Form Footer

Company Name

SalesPad Store

Address 1
3351 Claystone St SE

Address2

city

Grand Rapids

Phone

State
M

Zip
49546

Email

Note: The information entered into the Company Card is tied to your company information

in QuickBooks Online. If you change company information in QuickBooks Online after
integrating with SalesPad Cloud, the Company Card will update to reflect this change.

If you want any text to appear in the footers of printed reports, put that text into the Form
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Footer field in the lower left-hand corner of the Company Card.

Report Data

Form Footer

Thank you for doing business with us!

Be sure to click Save in the lower right-hand corner when you're finished entering your

company information.

Note: To quickly access the Company Card from any other screen in SalesPad Cloud, type
the shortcut Ctrl + Alt + 2.



