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Overview

A Blanket Order is an agreement or master quote created for a customer's total anticipated need for an item
over a specific period. Instead of being a single, one-time shipment, the blanket order allows the customer to
order and receive smaller, specific quantities (called "releases") against the total quantity agreed upon in the
master document. SalesPad includes two plugins to add functionality for blanket orders - Blanket Order Release
and Blanket Order Invoicing. Blanket Order Release converts a specified quantity of line items on selected quote
IDs into orders, which can then have pick tickets printed. Blanket Order Invoicing converts the blanket orders to
invoices.

For similar functionality, see: Recurring Sales.
User Defined Field Setup

SalesPad allows you to create a user defined field to keep track of the quantity fulfilled when blanket orders are
processed.

Create the following user defined field in the User Field Editor (refer to the SalesPad User Defined Fields
document for more information):
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This UDF will need to be of type: Decimal. Once created, Go to Settings in SalesPad and enter the field name
into the Blanket Order Quantity Fulfilled setting.

Usage

First, create a quote with the total quantity of an item that the customer will want overall. This quote will not go
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through the regular transfer process. Inventory will not be reserved for the total quantity.

Original Quote:
| &, Customer Search x| &b Customer: [AARONFIT000 1] Aaron Fitz Electrical 4| [ ] (QUOTE) QTEST1027
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Chicago, IL 60603-0776
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On a sales document header, Blanket Order Invoicing and Blanket Order Release are available from the Actions
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When the customer requests a portion of the order to be delivered, select Blanket Order Release. The Blanket
Order Release Menu appears:
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0] 128 SDR.AM 123 meg SORAM
100 0 100 0 COMPUTER standard white computer
0 0 0 0 HD-40 40 Gig hard drive
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Enter the Qty to Release for each item and click OK. A confirmation that the blanket order has been created
appears:

An ORDER with the document number ORDST 2289 was created.
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The New Order:
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To create an invoice from the Order, Select Blanket Order Invoicing. A confirmation message will appear:
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ORDST2289 was moved to history and INVOICE - STDINV2272 was
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The New Invoice:
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Chicago, IL 60603-0776
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usi | ales Rep | 5. (312) 5550102 Discount % 3.00%| | _
Req Ship: 9/19/2018 | Sales Terr: F:(312) 555-0102 Mo Halds Freight: £0.000
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Whse: NORTH |~ | DocDate: [g/19/2018| ~ [ Ship Complete Total: $38.800
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If the user field was created and added to the layout, you can see the column (EDM Blanket Order Qty) displays
the quantity released:

-

Item Description NI | DS Qty | LOfM EDM Elanket Order Qty:
| {125 SDRAM | 128 meg SDRAM ][] 100 EACH 2,00

When the full quantity is consumed, the quote will be moved to history.

Note: The quantity fulfilled user field for each line on the blanket quote is updated as lines on blanket orders are
invoiced. Adding the User Field column to the layout of the line item on the quote will serve as an indicator of
the quantity currently invoiced (fulfilled) for each line item. Should an invoice be voided, the fulfilled quantity
will not be automatically reduced on the quote line, but the user can manually change the fulfilled quantity.

Security and Settings
Security
Blanket Order Release* - Allows the use of the Blanket Order Release action from the document actions menu.

Blanket Order Invoicing* - Allows the use of the Blanket Order Invoicing action from the document actions
menu.

Settings

Blanket Order Quantity Fulfilled - Sets the user field that will record the quantity fulfilled from the blanket
order.

Move Fully Invoiced Quote to History - When enabled, once all lines on the quote have been fully invoiced, the
quote will be moved to historical.



