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Overview

The Add Item and Add Item to PO plugins allow users to add a set of items with a specific quantity and unit of
measure type to a sales document or a purchase order. Before proceeding, please visit the Security Settings
section at the end of this document to ensure that you won’t run into difficulties.

Setup

In order to properly use the Add Item plugin, you will need to set up the sub-securities for Add Item and Add Item
to PO. For Add Item, The Item Qty to Add, Item UofM to Add, and Items to Add sub-securities will accept a
semicolon delimited list, and these lists must match up with one another. Each item will match up with the
corresponding UofM and Qty.

* Add Ttem Configuration

Button Caption Test

Item Qty To Add 10; 3

Item UofM To Add EACH; EACH
Items To Add HD-20; 100 XLG

For Add Item to PO, you will need to list out the Item Qty, UofM, Number, and Warehouse. These lists will also
need to have corresponding entries.

* Add Item Configuration

Button Caption Test

Item Qty To Add 10; 2

Item UofM To Add EACH; EACH

Items To Add HD-20; 100XLG

Warehouse Codes To Add NORTH; WAREHOUSE
Usage

Adding Items to a Sales Document

To add items to a sales document, open an existing sales document or create a new sales document. Then, open
the Sales Document Actions dropdown. From there, choose the Add Items Plugin. The items setup within Security
Editor will now be added to the Sales Document.
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The results of the plugin are displayed below.

[) (oRDER) ORDST2632 EA | @ Security Editor E

T Close | kA Save | &a Print | [ | @ Split Sales Document | 4@ Back 88 Delete |0 Copy | 8 Allocate @ Unallocate | i Dynamics GP | @ Purchase B | @ new
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Customer #: [AARONFIT0001 -] | Aaron Fitz Electrical 11403 45 St. Southff Price Level: [RETAIL v Discount: 7.95
Cust PO: SelesRep:  |PAULW. v gf"g;gf)>51;5535‘g31‘1776 Discounts: v[x Discount % 15.00 %
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Curency:  [2us$ Created By: [5a Payment: 0.00
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7.25 7.25 256 SDRAM 256 meg SDRAM 2 Each 0.00 0.00 7/11/2016 2 2 o 2

0.00 0.00 | 128 SDRAM | 128 meg SDRAM 1 EACH 53.00 53.00 7/11/2016 0 o 1 0

Adding Items to a Purchase Order

To add an item to a purchase order, open an existing purchase order or create a new purchase order. Next, open
the Purchase Order Actions dropdown menu. From there, choose the Add PO Items Plugin. The items setup within
Security Editor will now be added to the purchase order.
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The results of the plugin are displayed below.

& Customer Search B | G Vendor Search E1| & Vendor: [ACETRAVED001] A Travel Company Ell| | | (STANDARD) PO2156

T Close | kAl Save |&a Print | [ | 0 Copy | [3 Cancel | 4k Dynamics GP
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Purch, Order #: [Po2166 PO Date: 7122016 v Terms: CREDIT CARD v Ship to Customer Edit Address Discount: .00
RequiredDate:  [7/12/2016 v Shipping Method: [OVERNIGHT v TWO, Inc. Warehouse Freight: 0.00
PromisedDate:  [7/12/2016 v Buyer. LESSONUSER2 v e e Misc. Charge: 0.00
promsedshp:  [7/12/2016 v Confirm with; Chicago, IL 60601-4300 Taxe 0.00
P (312) 5550101
ATra Revision Number: 0 F: (312) 555-0101 Total 0.00
Currency: zuss
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100KL.6 -++| Green Phane 10046 2 Each 0.00 0.00 WAREHOUSE 7122016 7122016 7/12/2016

Security Settings

Add Item* - Enable the Add Item module for Sales Documents

Add Item To PO* - Enable the Add Item module for Purchase Orders

Note: Securities with an asterisk (such as Add Item) have sub-securities that are listed in the middle section of

the Security field. Sub-security descriptions appear in the bottom section of the field. Review and customize these
as desired.



